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ПРЕДИСЛОВИЕ
Практикум к учебнику Profile-3  предназначен для студентов 3-4 курсов уровня владения английским языком Upper- Intermediate факультета Бизнес- управление дневной и заочной форм обучения. Практикум состоит из 10 разделов, в каждый из которых входят 6 заданий, имеющих целью развитие языковых навыков (тематического словаря и грамматических структур, рекомендованных авторами учебника к разделам), и речевого (говорение) – составление и озвучивание презентации на тему раздела с указанием вопросов, которые необходимо осветить, чтобы раскрыть тему. 
Задания составлены в соответствии с действующей программой курсов  «Деловой английский язык» и «Английский для профессиональных целей» и отвечают требованиям коммуникативной  методики преподавания английского языка.

Практикум может быть использован для модульного контроля учебных достижений студентов, а также для их самостоятельной внеаудиторной работы.
UNIT 1. TARGET MARKETS
Task I. Vocabulary work. Translate from English into Ukrainian/Russian

	1. target audience
	1. 

	2. voiceover
	2. 

	3. tracking studies
	3. 

	4. come up with
	4. 

	5. endorse
	5. 

	6. determine
	6. 

	7. put across
	7. 

	8. tailor
	8. 

	9. upmarket
	9. 

	10. score with
	10.  

	11. celebrity
	11. 

	12. brandconscious
	12. 

	13. speed up
	13.  

	14. tagline
	14. 

	15. saturate
	15. 

	16. white noise
	16. 

	17. product placement
	17. 

	18. props
	18. 

	19. enterprising
	19. 

	20. stealth
	20. 

	21. undercover
	21. 

	22. covert 
	22. 

	23. copywriter
	23.

	24. account manager
	24.

	25. art director
	25.

	26. media buyer
	26.

	27. radio sport
	27.

	28. sample
	28.

	29. commercial
	29.

	30. appeal
	30.

	31. shape
	31.

	32. slick
	32.


Task II. Match the words with their definitions
	1. product placement 
2. to endorse
3. a saturated market 
4. copywriter
5. tracking studies
6. voice over
7. brand conscious 
8. upmarket
9. props (usually plural)
10. tailor

	a. a market in which demand for a products has been met, so no more can be sold
b. a study in which people are asked the same questions at different times in order to find out how people’s opinions, tastes, needs etc. change over time
c. the voice of an actor which you hear in an advertisement
d. a type of advertising in which a company pays to have one of its products appear in a film / movie or TV programme
e. designed for or used by people who have a lot of money
f. to say in an advertisement that you use and like a particular product or service so that other people will want to buy or use it
g. a small object such as a book, weapon etc. used by actors in a play or film
h. a person whose job is to write the words for advertisements
i. to make smth so that it is exactly right for someone’ s needs or for a particular purpose
j. knowing about and recognizing a particular brand 


Task III. Fill in the correct word from the list below
copywriters     account management     to appeal     sample / commercial               art directors     a radio spot      to shape     media buyers     slick  
1. The ……………… work with other members of the team to create advertisement.
2. ……………… plan the campaigns with the client and make sure that everything goes smoothly. 
3. We need to know exactly what segment of the market the client wants to aim for, because that will ……………… the advertising. 
4. The creative side includes ………………: the people who come up with the ideas and write the ads and slogans.
5. The ads and the messages have ……………… your target audience.
6. It is the responsibility of ……………… to ensure the product advertising on the radio, TV, newspapers and magazines.
7. We’ve booked studio time to record ………………
8. Doing the tracking studies you ask a ……………… of people if they’ve seen an ad or read a ………………, and, if so, how many times. 
9. This advertising is ………………, so it contains no important or interesting ideas though it is done in a skillful and attractive way. 
Task IV. Choose the correct answer
1. Ian ………. a shower at the moment, so could you call back in about half an hour?
a. takes       b. is taking      c. has taken       d. has been taking 

2. ………. to Ipswich before?
a. Do you ever go     b. Are you ever going     c. Have you ever been 

         d. Have you ever been going
3. I ………. to all the local newspapers and TV stations to complain.
a. already write     b. already writing    c. have already written   
d. have already been writing
4. ………. TV for the last four hours? Turn it off and get some exercises!
a. Do you watch     b. Are you watching     c. Watched you    d. Have you been watching

5. Eric, ………. hockey competitively or just for fun?
a. do you usually play     b. are you usually playing     c. have you usually played       d. have you usually been playing 

6. That’s the first time ………. an answer right today!
a. I get     b. I am getting     c. I have got      d. I have been getting    

7. Jessica has ………. left, I’m afraid.
a. already       b. yet       c. still      d. so far

8. Dan ………. in the living room while we redecorate his bedroom.

a. sleeps        b. is sleeping       c. has slept     d. does sleep 

9. Unfortunately, Simone ………. a day off very often.
a. doesn’t get    b. isn’t getting     c. hasn’t got     d. hasn’t been getting

10.  Actually, I ………. a cup of tea first thing ever morning but then I switch to coffee.

a. do drink     b. am drinking     c. have drunk     d. have been drinking
Task V. Complete choosing the correct form of the participle in brackets
1. Research in the US suggests that a teenager 1. ……………… (exposing / exposed) to up to 3000 TV ads a day.

2. Ti Vo box can record programs while 2. ……………… (filtered / filtering) out the ads.

3. Actresses 3. ……………… (hired / hiring) to go into bars to offer strangers particular brands of alcohol have the 4. ……………… (undercover / undercovered) intentions to help 5. ……………………. (fostering / foster) a feel-good image for their corporate employers.

4. This stealth advertising is 6. ……………… (aiming / aimed) particularly at young consumers who are no longer 7. ……………… (influencing / influenced) by the heavy sell with which they have grown up.

5. Producers can collect upwards of £ 75 000 a time from companies 8. ……………… (wanted / wanting) their product to 9. ……………… (see / be seen) on the screen.

6. You are going to see real people 10. ……………… (sponsoring / being sponsored) by companies. 
Task VI. Speaking task. Make a presentation on the topic “Target Markets”. In it:

· characterize the generations of consumers;

· describe the work of an advertising agency;

· explain what the Boston Matrix is.

Speak for about four minutes.
Task VІI. Word building. Complete the table by forming other words using appropriate suffixes if necessary. Consult the dictionary.
	Noun
	Verb
	Adjective 
	Adverb
	Participle I
	Participle II

	1. stealth
	
	
	
	
	

	2. 
	determine
	
	
	
	

	3. celebration
celebrity
	
	
	
	
	

	4. 
	rival
	
	
	
	

	5. 
	
	
	
	
	established

	6. encouragement
disencouragement
	encourage
disencourage
	-
	encouragingly
	encouraging
	encouraged

	7. enforcement
enforcer
	enforce
	enforceable
	-ly
	enforcing
	enforced

	8. fear
fearfulness

fearlessness
	fear
	fearful
fearsome

fearless
	fearfully
fearlessly
	-
	-

	9. occupation
occupant

occupancy
	occupy
	occupational
	-
	occupying
	occupied

	10. 
	
	precise
	
	
	


UNIT 2. TRIUMPH AND DISASTER
Task I. Vocabulary work. Translate from English into Ukrainian/Russian

	1. insolvent
	1. 

	2. overheads
	2. 

	3. premises
	3. 

	4. mortgage
	4. 

	5. creditor
	5. 

	6. hire purchase
	6. 

	7. instalments
	7. 

	8. cash flow
	8. 

	9. assets
	9. 

	10. outgoings
	10. 

	11. overnight success
	11. 

	12. vulnerable
	12. 

	13. interest rates
	13. 

	14. to get overdrawn
	14. 

	15. a long-term loan
	15. 

	16. to conceive
	16. 

	17. to succeed
	17. 

	18. to explore opinions (case study)
	18. 

	19. to stretch one’s brand
	19. 

	20. to go into partnership 
	20. 

	21. wind up a company
	21.

	22. to meet one’s liabilities
	22.

	23. to go to bankrupt
	23.

	24. financial commitments
	24.

	25. take on
	25.

	26. to rocket
	26.

	27. to head for
	27.

	28. to be aware of
	28.

	29. to stay loyal
	29.

	30. debt counsellor
	30.

	31. to makes ends meet
	31.

	32. to fall behind with 
	32.


Task II. Match the words with their definitions

	1. insolvent
2.  outgoings
3. mortgage
4. instalment
5. hire purchase
6. premises
7. overheads
8. creditor
9. cash flow
10.  assets

	a. a long-term loan which is used to buy home
b. the buildings or offices from where you operate your business
c. the amount of money that a business or a person has to spend regularly, for example every month
d. the fixed costs that any business has to pay
e. a way of paying for expensive goods, e.g. a car or a washing machine, over a period of time
f. someone you owe money to
g. one of a number of payments that are made regularly over a period of time until smth has been paid for
h.  a healthy company is able to meet its liabilities with these
i. not able to trade because you cannot pay your debts
j. money entering and leaving a business on a regular basis 


Task III. Fill in the correct word from the list below

are heading for       to wind up       its liabilities       financial commitments             to be aware of       take on       stay loyal      falls behind      go bankrupt      rocket      debt counselor       make ands meet 
1. So it is important for a business ……………… their outgoings, the money that goes out to pay suppliers, debts, rent and overheads.
2. The owners will have to close, ……………… their business.
3. This is how a company ……………… - how it pays what must be paid. 
4. In the worst-case scenario, a company unable to pay back debts will ………………: the business closes. 
5. The move into bigger premises, ……………… extra staff, and outgoings ………………
6. Than one of them finds another supplier or doesn’t pay his bills, and soon, they ……………… bankruptcy.
7. They thought their customers would ……………… to them.
8.  You are a ……………… dealing with individuals who are on the point of going bankrupt, aren’t you?
9. When a skilled factory worker loses a job he can’t make enough money to ……………… and he ……………… with the mortgage and the hire purchase. 

Task IV. Write in the blank space the expression synonymous with the phrase in brackets
1. Is there any other group which is particularly ……………… (easily harmed or hurt).

2. Most people borrow to finance a building project and if ……………… (the extra money you must pay back when you borrow money) rates go up, they’ll wait.

3. You are ……………… (you have spent more than you had in your account) and so you owe the bank money.

4. To set up a business you need big money at a time so you have to ……………… take (counting for a long period of time into the future) loan from the bank.

5. Scientists first ……………… (thought of it and developed it in their minds) the idea of the atomic bomb in the 1930s.

6. Scientists claim they have ……………… (done what they wanted) in finding a cure for cancer.

7. Having to make a decision you need to ……………… (consider successful) carefully.

8. You decide to ……………… (extend) your brand and produce accessories such as belts and leather goods carrying your logo.

9. They invite you to ……………… (become partners) in the States which means sharing the secrets of your techniques. 

10.  You become ……………… (immediately successful). 

Task V. Complete putting the verbs in brackets into the correct form 
1. He had to prioritize his debts starting with the things he 1. ……………… (buy) on hire purchase and with credit cards.
2. One builder I helped 2. ……………… (do) very well but a big interest rate rise 3. ……………… (mean) that the work stopped overnight.
3. He 4. ……………… (sign) the invoice, 5. ……………… (put) it into the envelope and 6. ……………… (post) it.

4. The office workers 7. ……………… (prepare) the accounts when the computer crashed.
5. While the secretary 8. ……………… (sort out) the letters 9. ……………… (give advice) to the clients the debt counselors. 

6. After the delegates 10. ……………… (have lunch) the continued the negotiations. 

Task VI. Speaking task. Make a presentation on the topic “Triumph and Disaster”. In it mention:

· ways of payment;

· problems debt can cause;

· debt counselling functions

· the outgoings businesses need to be aware of.

Speak for about four minutes.
UNIT 3. PRIORITIZING
Task I. Vocabulary work. Translate from English into Ukrainian/Russian
	1. time management
	1.

	2. leisure (hours)
	2. 

	3. prioritize and scheduling time
	3. 

	4. on time
	4. 

	5. feasible
	5. 

	6. behind timetable
	6. 

	7. due to (leave)
	7. 

	8. miss the deadline
	8. 

	9. postpone
	9. 

	10. routine
	10. 

	11. further delay
	11. 

	12. fall behind with
	12. 

	13. make up for
	13. 

	14. outstanding
	14. 

	15. penalty clauses 
	15. 

	16. go over budgets
	16. 

	17. anticipate
	17. 

	18. reimburse
	18. 

	19. replacement
	19. 

	20. tight schedule
	20. 

	21. hiccup with
	21.

	22. snag with
	22.

	23. staggering
	23.

	24. meet one’s targets
	24.

	25. catch up
	25.

	26. get on with
	26.

	27. put off 
	27.

	28. take on
	28.

	29. draw up
	29.

	30. break down 
	30.


Task II. Match the words with their definitions
	1. to prioritize and schedule time
2. on time
3. fall behind
4. make up for
5. outstanding
6. miss the deadline
7. leisure
8. outstanding
9. time management
10.  behind timetable

	a. not yet paid
b. to put several things, problems etc. in order to importance and plan that smth will happen at a particular time
c. not ready at a time planned
d. become less successful than other people, companies, countries etc.
e. to be too late for smth
f. time when you are not working or studying and can relax and do things you enjoy
g. the activity of controlling and organizing your work and leisure time
h. punctual
i. to work more quickly, or at times when you do not usually work, because smth has prevented you from doing the work before 
j.  not yet paid 



Task III. Fill in the correct word from the list below

went over budget        replacement       to meet its target       staggering       anticipated       hiccup       penalty clauses       tight       snag      reimburse   
1. Contracts contain targets linked with ………………
2. The price of raw materials went up so the project ………………
3. Sales are better than ………………
4. The company will ……………… you for travel expenses.

5. Energy consumption fell by 6 % partly as a result of the ……………… of oil by nuclear power for electricity generation.
6. As usual his schedule on Saturdays was ……………… as he had arranged to do several things in a short time.
7. Unfortunately these is a little ……………… with the programme, it needs reconsidering.
8. There’s a ……………… with the fire department: the capacity of the room doesn’t allow to receive so many guests. 
9. The financial impact on the town was ………………, we never expected such generosity from the local government. 
10.  The government may fail ……………… of recycling 25 % of domestic waste. 
Task IV. Write in the blank space the expression synonymous with the phrase in brackets
1. It was no longer financially ……………… (possible and likely to work) to keep the community centre open. 

2. The business plan is ……………… (expected) to be considered on Tuesday. 
3. Why don’t we ……………… (put off) the meeting to a later date?

4. Dressing is a task which we do every day as ……………… (done regularly and not usually).

5. We have fallen behind schedule on the building contract so we’ll have to work night shifts in order to ……………… (manage it on time).

6. You should have ……………… (divided) your presentation ……………… into 3 parts.

7. We are ……………… (starting to employ) 50 new staff this year.

8. The contract was ……………… (was prepared as written document) last year.

9. How are you ……………… (making progress) your essays?

10.  The match has been ……………… (delayed) until tomorrow because of bad weather. 

Task V. Complete choosing the correct form of the verb in brackets
1. The project 1. …………….(will have been drawn up / be drawn up) by the time we 2. …………….. (take on / will take on) 50 new employees.

2. In a few days I 3. ……………(will replace / have replaced / have been replacing) the HR manager for over two years.

3. I 4. ………………… (am going to set up / setting up) a new company if I can when I am older.

4. This time text week the debt counselor will 5. ………….…. (have been consulting / be consulting / consult) our manager of finance on how to raise the invest rates on the mortgage.

5. Let’s apply to the bank for a long-term loan after we 6. ………….. (will consider / have considered).

6.  Let me know as soon as the new computer 7. …………….. (will arrive / has arrived).
7. The rocket won’t be launched until they 8. ……………. (will do / have done) a final check. 

8. If technology 9. …………………. (will continue / continues) to advance so quickly what will life be like in a hundred years?

9. It’ll be wonderful when scientists 10. …………….. (will find / finds / have found). 

Task VI. Speaking task. Make a presentation on the topic “Prioritizing”. In it consider the following:

· scheduling and prioritizing in large-scale projects;

· CPA as one of the ways of planning projects;

· time management as a source of stress.

Speak for about four minutes.
UNIT 4. GLOBALIZATION 
Task I. Vocabulary work. Translate from English into Ukrainian/Russian

	1. expansion
	1.

	2. economic outlook
	2. 

	3. outstanding potential
	3. 

	4. disposable income
	4. 

	5. joint venture
	5. 

	6. economic development zone
	6. 

	7. financial commitment
	7. 

	8. exclusive outlet
	8. 

	9. distribution channel
	9. 

	10. multinational corporation
	10. 

	11. production facility
	11. 

	12. downside
	12. 

	13. decay
	13. 

	14. keep up with the pace of growth
	14. 

	15. commodities
	15. 

	16. susceptible
	16. 

	17. value added
	17. 

	18. benefits
	18. 

	19. lurk
	19. 

	20. driving force
	20. 

	21. reliable
	21.

	22. take advantage of
	

	23. take the opportunity
	

	24. take down
	

	25. take over from
	

	26. take place
	

	27. take care of
	

	28. take on
	

	29. take off
	

	30. take up
	

	31. take part
	


Task II. Match the words with their definitions

	1. economic outlook
2. outstanding, potential
3. disposable income
4. joint venture
5. economic development zone
6. financial commitment
7. exclusive outlet
8. distribution channel
9. multinational corporation
10.  production facility 

	a. showing exceptional opportunity for development in the future. 
b. money you must pay to someone / a way you getting your goods 
c. to the end consumer: it could be a supermarket, direct mail etc.
d. area with tax advantages or incentives for new enterprises 
e. place where goods are manufactured
f. an enterprise where companies work in partnership
g. a large business with branches in different countries or continents
h. the future prospects for the business and financial world
i. a limited number of top stores allowed to stock your goods
j. the spending money you have, once you have paid for life’s basic necessity  



Task III. Fill in the correct word from the list below

downside      decaying         keep up with the pace of growth        commodities       susceptible        reliable      value added       benefits        is lurking       driving force         

1. There are obvious ………… in allowing each student to go at his own pace.
2. A tax that is added to the price of goods and services is called ………… 
3. Some researches would call developed economies ………… ones as they seem to be slowly destroyed.

4. Digital call phones offer more security, but the ………… is that they have less power.
5. Keeping investing in innovation is a ………… for economic growth of developed economies.

6. Many Third World countries remain dependent on selling their ………… to the West.
7. If the West doesn’t ………… it will find itself in serious trouble.
8. There are millions of impressive websites which provide useful information, but  who knows what ………… behind them.
9. The Web is ………… to piracy and plagiarism.
10. The Internet is a source of information like a giant filing cabinet, but much less ………… .
Task IV. Write in the blank space the phrasal verb synonymous with the phrase in brackets
1. Countries like Brazil have ………… (exploited) the forests for minerals and timber for export, often with devastating ecological rules.

2. The delegates ………… (used the occasion) to get a bigger credit from the bank.

3. The company is planning ………… (to employ) qualified specialists in environment protection.

4. You could tell that the new recruits ………… (had been nicely looked after).

5. The negotiations ………… (were held) under the auspices of the United Nations amid tight security.
6. The sales department senior staff ………… (have started) to learn Japanese as they are setting up their business in Osaka.

7. Investments are certain ………… (to increase) in value.

8. Everyone in the delegation is expected ………… (to participate) actively in this discussion.

9. Lecturers ………… (have replaced) the old tutorial system.

10. Could I just ………… your details? 

Task V. Circle the correct word or phrase. 

5.1. to describe routines and habits

1. When they only started the company my parents would / used to employ particularly industrial maintenance workers. 

2. University graduates can’t be / get used to working full time.

3. People would / are used to die of the diseases in the past that we can cure today.

4. These would / used to be a large steel processing plant here but they knocked it down.

5. It was boring at first but now I am used to taking / take responsibility for keeping files on the stuff in our HR department.

6.  Didn’t you use to / be used to get maximum benefit from your internship in France?
5.2. to describe expected behavior.

7. – As soon as he got the position of the manager he has become a little bit arranged hasn’t he? – Oh? Yes he will / used to behave like that.
5.3. to describe annoyance or disapproval.

8. Mr. Brown’s always / often looking / looks down at his co-workers.

5.4. to use adverbs of frequency and frequency expressions in the correct place in the sentence. 

9. Once in a while / rarely we have complaints from customers.

10. We once in a while / rarely have complaints from the customers. 

Task VI. Speaking task. Make a presentation on the topic “Globalization”. In it dwell upon:

· what globalization in business is;

· recent changes in job opportunities;

· market intelligence.

Speak for about four minutes.
UNIT 5. COMPANY CULTURE 
Task I. Vocabulary work. Translate from English into Ukrainian/Russian
	1. authoritarian
	1. 

	2. self-expression
	2. 

	3. hierarchical
	3. 

	4. egalitarian
	4. 

	5. paternalistic
	5. 

	6. conservative
	6. 

	7. impersonal
	7. 

	8. mission statement
	8. 

	9. sabbatical
	9. 

	10. disincentive
	10. 

	11. assignment
	11. 

	12. ID tag
	12. 

	13. confidential
	13. 

	14. guided missile
	14. 

	15. the incubator
	15. 

	16. suffocate
	16. 

	17. work-stations
	17. 

	18. Eiffel Tower culture
	18. 

	19. family 
	19. 

	20. buy into 
	20. 

	21. engage in
	21.

	22. entitlement
	22.

	23. premises
	23.

	24. morale
	24.

	25. available
	25.

	26. ban on
	26.

	27. excessive
	27.

	28. hot-desk
	28.

	29. clock in and out
	29.

	30. viable
	30.


Task II. Match the words with their definition
	1. authoritarian
2. self-expression
3. hierarchical
4. egalitarian
5. paternalistic
6. conservative
7. impersonal
8. mission statement
9. sabbatical
10. disincentive  

	a. the expression of your feelings or thoughts, especially through activities such as painting, writing or acting
b. company culture, in which employees are all treated equally
c. a period of time when sb is allowed to stop their normal work in order to study or travel
d. something that discourages you from an action
e. a good reflection of the company’s way of working, its business or goals
f. not showing any feelings of sympathy, friendliness
g. in which people have different levels of authority, responsibility or importance
h. not liking changes or new ideas
i. company culture in which people lower down in the organization are looked after well, but given very little responsibility to make decisions
j. the company culture in which the people lower down in the organization are expected to obey authority and rules without question 



Task III. Fill in the correct word from the list below

family      assignment          ID tag           confidential           guided missile           the incubator        suffocated      work-stations       Eiffel Tower culture     bought into
1. The ………… culture can be defined as egalitarian and impersonal and oriented to tasks typically undertaken by teams or project groups.
2. Our production manages has gone to Spain on a special …………
3. The ………… culture is highly personal and hierarchical, the leader being the caring father. 
4.  He feels ………… by London and longs to escape to the country.
5. Impersonal, with a steep hierarchy and authority coming from a person’s role and position in the hierarchy – this is another type of culture the …………
6. Put on your ………… so that you can be identified at the conference.
7. There are not so many ………… in this office and it looks empty. 
8. We work for a company with the culture identified as ………… one since it is personal and egalitarian with almost no structure at all.
9. I never ………… his idea that you have to be thin and to be attractive. 
10.  The information will be regarded as strictly ………… . 
Task VI. Write in the blank space the phrasal verb synonymous with the phrase in brackets
1. The company came forward with one ……………… (that is likely to be successful) solution.
2. Only 10% of American adults ………………………….. (become involved in) regular exercise. 

3. Funds are ………………. (easily found) to assist teachers who want to attend the conference.

4. The staff have to ………………….. (record on a special card the time you begin and finish work) or sign a book.

5. Do you need advice on your …………………….. (the official right to do or to have something) to state benefits?
6. People are expected to ………………………… (work in a system where employees do not have their own work place, but use any that is available) and take whatever working space is available at the time.
7. We will soon witness a total ……………………………….. (official prohibition) cigarette advertisement.

8. The manager escorted the guest off ……………………… (the building and land the company uses).
9. Overtime is unpaid but staff may take time off if they have a period of ………………………….. (much more than is reasonable or necessary) extra work.
10. Staff’s ……………………….. (the amount of enthusiasm and confidence) is now very poor.

Task V. Complete using the modal verb equivalent to the meaning in brackets 
1. I do have a line manager I ………… report to (external obligation). 
2. You ………… have some trouble clearing those goods through customs (speculation or a remote possibility).
3. – I …………….  wear a jacket and a tie in my last job (past obligation). – You ………… do it here (absence of obligation or necessity). It’s smart casual I suppose. 
4. – You’ve really ………… wear your ID tag (necessity of doing something because you are made to). – I didn’t ………… do that in my old job (absence of past necessity).
5. Access is limited and you ………… ever bring anyone in without senior management approval (strong prohibition / or rule).

6. Staff ………… wear ties (strong recommendation).

7.  They ………… spare a thought for all the people in the factory (morally right or correct).

8. ………… you bring me the bill, please? (request, polite order). 

9. I …………. send in my tax form,  otherwise I’ll get a fine (personal obligation).

10. After three hours I …………. make the printer work properly (managing to do after a lot of effort).

Task VI. Speaking task. Make a presentation on the topic “Company Culture”. In it consider:

· what company culture is;

· the distinct organizational cultures;

· an example of unusual office culture.

Speak for about four minutes.
UNIT 6. SUPPLY AND DEMAND 
Task I. Vocabulary work. Translate from English into Ukrainian/Russian

	1. set the price
	1.

	2. invaluable
	2. 

	3. crude oil
	3. 

	4. the prices rocketed 
	4. 

	5. economies of scale
	5. 

	6. break even
	6. 

	7. variable costs
	7. 

	8. skim the market
	8. 

	9. inflation
	9. 

	10. price-fixing cartel 
	10. 

	11. predatory
	11. 

	12. grey market 
	12. 

	13. peaked 
	13. 

	14. fluctuated
	14. 

	15. captive
	15. 

	16. penetration
	16. 

	17. crept
	17. 

	18. elasticity
	18. 

	19. steady
	19. 

	20. fair
	20. 

	21. commodity
	

	22. recession
	

	23. monopoly
	

	24. supply
	

	25. power
	

	26. tout 
	

	27. black market
	

	28. demand
	

	29. asking price
	

	30. cut price
	


Task II. Match the words with their definition

	1. set the price
2. invaluable
3. crude oil
4. the prices rocketed 
5. economies of scale

6. break even
7. variable costs
8. skim the market
9. inflation
10. price-fixing cartel 

	a. the prices went up quickly and suddenly
b. a continuing increase in prices or the rate at which prices increase
c. to study the market quickly to find the main facts or ideas about it
d. extremely useful
e. a system in which the group of companies sets the prices of things to limit conception so that they can increase their profit
f. establish the price
g. savings which result from producing goods in large numbers
h. the costs that are likely to change often
i. the oil that comes out of oil wells before it is separated into different products
j. to neither make a profit nor lose money 



Task III. Fill in the correct word from the list below

predatory           grey          peaked      fair        fluctuated         captive        penetration         crept        elasticity         steady  

1. To win the competition they need to establish a ………… affordable.
2. Raising the price and counting the demand is a good example of price ………… (flexibility) in action.
3. The company is very powerful and has the right to price the product very law in order to prevent competition and protect its market share. On the other hand it’s a ………… price.
4. Even if (the prices are unfair) ours is not a ………… (the only possible) market and our customers can go elsewhere being free to make their choice.
5. Satisfying the level of demand and attracting the next level of consumer by putting the product into a more affordable price range the manufactured can achieve greater market …………
6. A supermarket could get hold of branded goods sold at discounted prices though the ………… (unofficial buying and selling) markets.
7. Sales remained ………… (not changed) until June.
8. Then sales ………… (went) up for two months.
9. As the graph says sales ………… (slumped and soared) for 3 months.
10.  In November the sales ………… (reached the level we had never seen before) at 450 and that was encouraging for our business. 
Task IV. Complete the sentences using the active vocabulary
1. Time is a precious …………

2. As prices rose, demand for manufactured goods fell, which trigged a global ……….. .

3. Cigarette production is a state ………… in China.

4. More donors are needed as blood ………… are running low.

5. The motor is ………… by a solar battery.

6. – What do we call a person who buys tickets for a concert, sports match etc. and sells them at a very high price? – A …………, I guess.

7. The exchange rate for dollars was much higher on the ………… market.

8. There’s not much ………… for oil heaters any more.

9. Don’t worry it is only the ………… price which the seller wants.

10.  Negotiate a ………… price. 

Task V. Complete the sentence choosing the correct connectors from the ones in the box.
in spite of  (2)            despite (3)             although            even though        however     
nevertheless (2)
1. ………… the author’s original wish to publish his work as a single book his publishers refused because at that time, paper was so expensive that they felt it had to be spread out as a three volume series.

2. ………… we might think that it is the producer who holds all the cards, the reverse is often true – prices can be dictated by powerful multi nationals.
3. For many decades the price of petroleum was more or less dictated by “the seven sisters”.   ………… one way that commodity producers have of winning a bigger slice of the pie to band together and to form a cartel.

4. ………… the oil shock and economic slow downy, the world economy gradually recovered.

5. China now accounts for a fifty of global crude oil.  ………… North America remains by far the world’s biggest consumer.

6. ………… all the head quarter’s efforts to save their subsidiary in India the Board of Directors close it.

7. We realized that the product wasn’t ready for the market. …………, we decided to go ahead with the launch.

8. The customers remained loyal to the brand ………… the manufacturer’s image being damaged.

9. He is reliable financial analyst ………… he is fresh from University.

10.  ………… the fact that the production department needs reconstructing is still ranks as one of the best in the car-building industry.  
Task VI. Speaking task. Make a presentation on the topic “Supply and Demand”. In it mention:

· pricing policy;

· elasticity of demand;

· powering current growth in commodity prices;

· types / kinds of costs.

Speak for about four minutes.
UNIT 7. NEGOTIATION 
Task I. Vocabulary work. Translate from English into Ukrainian/Russian

	1. complaints
	1. 

	2. confess
	2. 

	3. device
	3. 

	4. confrontation
	4. 

	5. concession
	5. 

	6. manipulative
	6. 

	7. negotiable
	7. 

	8. persuasive
	8. 

	9. profitable
	9. 

	10. proposal
	10. 

	11. dictatorial
	11. 

	12. laisser-faire
	12. 

	13. abdicate
	13. 

	14. incentive
	14. 

	15. outcome
	15. 

	16. take over
	16. 

	17. talk into
	17. 

	18. beat down
	18. 

	19. rotate
	19. 

	20. overcome objections
	20. 

	21. make a deal
	21. 

	22. close a deal
	22. 

	23. reassure
	23. 

	24. deadlock
	24. 

	25. bond
	25. 

	26. congenial
	26. 

	27. haggle
	27. 

	28. testament
	28. 

	29. lock into
	29. 

	30. work out 
	30. 


Task II. Match the words with their definition 
	1. confrontation
2. concession
3. manipulative
4. negotiable
5. persuasive
6. profitable
7. proposal
8. dictatorial
9. laisser-faire
10. abdicate

	a. clever at controlling or deceiving people to get what you want
b. able to make other people believe smth or to do what you ask
c. allowing the business to develop without any state control or influence 
d. to refuse to be responsible for smth when you should be or were before
e. a situation in which there is an angry disagreement between people or groups who have different opinions
f. producing a profit or a useful result
g. having complete power over (country, company, etc.)
h. a plan or suggestion which is made formally to an official person or group, or the act of making it
i. something that can be discussed and changed before being agreed on
j. something that you allow or do, or allow smbd to have, in order to end an argument


Task III. Fill in the correct word from the list below
incentive, 
outcome, 
take over, 
talk into, 
beat down, 

rotate, outcome, 
objections, 

make a deal, 
close the deal, 
reassure

1. He wanted £ 4500 for the car, but I ……………… to £ 3850.
2. It was impossible to predict the ……………………… of the election.
3. They ……………………. to sell the land to a property developer.
4. Employers may …………………. duties to give staff wider experience.
5. His only reason for investing in the company was to …………………… .
6. Cash incentives worth £ 45 million helped to ……………………….. .
7. The sales manager ……………………. his counterpart in India to sign a contract.
8. Sometimes you have to have arguments to ………………….. customer’s …………………………… .
9. The negotiator has to ………………….. the aggressive customers and make them think they are the boss.
10. Awards provide an ………………………… for young people to improve their skills.
Task IV. Write in the blank space the expression synonymous with the phrase in brackets
1. A common …………………… (a statement in which annoyance or dissatisfaction is expressed) among air passengers is that not enough leg room is provided.
2. Occasionally people ……………………… (admit that they have done something wrong or illegal) to crimes they haven’t committed just to get attention.

3. The company makes …………………….. (machines or tools that make a special job) to detect carbon monoxide.

4. Negotiations ended in …………………………. (a situation in which a disagreement cannot be settled).

5. Time must be given for the mother to ………………………. (develop a special relationship) with her baby.

6. Compost provides …………………… (agreeable, pleasant) conditions for roots to develop.
7. The tourists used to …………………………. (persistently dispute) over the price of souvenirs.

8. The aircraft’s safety record is a ………………………….. (evidence or proof) to its designers’ skill.

9. The dealer ………………….…… the customer…………. (mentally trapped by his argument) the logic of his pricing.

10. I know you like the picture and it’s very expensive. But if you paid cash I could …………………………………. (arrange) a discount.
Task V. Complete these sentences by changing the verbs in brackets into an appropriate conditional form.
1. If you ………… (not agree) to their ridiculous conditions, we ………… (not be) in this awful situation now.
2. We have lost a good customer. They ………… (renew) the contract if we ………… (not be) so greedy.
3. I ………… (accept the delivery) as long as you ………… (replace) the damaged goods.
4. If you ………… (pay) by credit card, you ………… (have to) spend more than £5.
5. Unless they ………… (agree) to an extra thirty days’ credit, I ………… (not go ahead) with the order.
6. What ………… (say)  if I ………… (pay) you some buyer’s commission as an incentive?
7. If we ………… (sing) now, she ………… (give) us a 25% discount. Let’s do it before she changes her mind.
8. How much ………… (pay), Martin, if you ………… (be) at yesterday’s meeting?
9. Negotiations generally ………… (work) better if they ………… (be conducted) in less formal surroundings.
10. It’s a shame you weren’t at the meeting. If you ………… (go) to it, things ………… (may work out) differently. 
Task VI. Speaking task. Make a presentation on the topic “Negotiations”. In it consider the following:

· the key to a successful negotiation;

· the qualities a good negotiator should have;

· the negotiating styles.

Speak for about four minutes.
UNIT 8. STAYING COMPETITIVE 
Task I. Vocabulary work. Translate from English into Ukrainian/Russian

	1. adapt to
	1. 

	2. environment
	2. 

	3. merger
	3. 

	4. acquisition
	4. 

	5. revitalize
	5. 

	6. flagging brands
	6. 

	7. “killer” invention
	7. 

	8. competitiveness
	8. 

	9. rivalry
	9. 

	10. breakdown
	10. 

	11. high flyer
	11. 

	12. breakthrough
	12. 

	13. backfire
	13. 

	14. go like clockwork
	14. 

	15. give smbd the sack
	15. 

	16. make or break time
	16. 

	17. hot sellers
	17. 

	18. suffer
	18. 

	19. launch
	19. 

	20. commitment
	20. 

	21. identify
	21.

	22. intelligence
	22.

	23. strategy 
	23.

	24. head hunt 
	24.

	25. challenge 
	25.

	26. diversity 
	26.

	27. insight
	27.

	28. bidding 
	28.

	29. interest
	29.

	30. joint venture 
	30.


Task II. Match the words with their definition
	1. merger
2. backfire
3. went like clockwork
4. breakdown
5. give smbd the sack
6. make or break time
7. hot sellers
8. high flyer
9. acquisition
10.  breakthrough

	a. the act of buying a company
b. an important development which usually comes after a period of difficulty, or a long wait
c. worked perfectly and according to plan
d. to have the opposite effect to the one intended
e. products which are selling extremely well
f. the act of joining two or more business into one
g. a dynamic and ambitious person who may have a bright and successful future 
h. to dismiss from job
i. a critical period determining success or failure
j. a collapse or failure which prevents further progress 



Task III. Fill in the correct word from the list below

to suffer        to launch        commitment        identified          intelligence       strategy       insight       headhunted        challenged        to diversify 

1. The company’s market position is being (1) …………, which means that competitiveness has started (2) ………… .
2. Researchers have (3) ………… the substances which can cause allergies. 
3. The company is planning (4) ………… into their mining activities.
4. The Canadian police plan (5) ………… an investigation into the deal.
5. They were trained in management techniques and in gathering market (6) ………… .
6. Several senior consultants with useful and marketable experience have been (7) ………… .
7. Clients pay high fees and demand total (8) …………and professionalism in return.
8. The article gives us a real (9) ………… into the causes of the present economic crisis.
9. Finally, I shall attempt to outline a longer-term (10) ………… for growth.  
Task IV. Write in the blank space the word / expression synonymous with the phrase in brackets
1. We are currently (1) ………… (offering a price), to take over our main competitor.
2. The bought enough shares to gain a controlling (2) ………… (part) so they were able to force their own appointee to be chairman of the board.
3. This (3) ………… (a new business that is started by two or more companies) with a Mexican telecommunication company means we can gain their local knowledge while they gain our expertise. 
4. Several plants have (4) ………… (change themselves in order to be successful in a new situation) themselves to desert conditions. 
5. The whole business (5) ………… (things and people around us) in which we operate has now changed.
6. They hope to (6) ………… (to put strength or power into smth) the neighborhood by providing better housing.
7. I tried to revive his (7) ………… (becoming weak and less active) interest in the subject. 
8. The most likely (8) ………… (new) invention here is probably the digital camera.
9. New machinery has enhanced the company’s productivity and (9) ………… (the ability to compete).
10. She had never overcome her feelings of sibling (10) ………… (competition). 
Task V. Choose the correct answer
People appear (1) ………… in different ways. Some people expect (2) ………… mistakes in their studies and are capable of (3) ………… from their mistakes. They don’t mind (4) ………… by their teacher and indeed often ask (5) ………… corrected.
Others, however, dislike (6) ………… mistakes. They try to avoid (7) ………… anything which they might do badly. They would rather (8) ………… something in small steps and be sure they have got it right (9) ………… attempt to do a task based on a subject they don’t feel they have finished (10) ………… yet.
Both ways of learning seem (11) ………… equally valid, But a combination of the two may be the best solution. In (12) ………… to learn effectively, students have to remember (13) ………… risks sometimes. But they also have to feel comfortable and secure with what they’re doing so (14) ………… not to  become demotivated. All students should at least think about (15) ………… the way that they approach learning. 

	1
	A learning
	B to learn
	C learn
	D having learnt 

	2
	A making
	B to make
	C make
	D having made 

	3
	A benefiting
	B to benefit
	C benefit
	D to have benefited

	4
	A correcting
	B being corrected
	C to correct
	D to be corrected

	5
	A being
	B be
	C to have been
	D to be

	6
	A making
	B to make
	C to be making
	D make

	7
	A doing
	B to do
	C having done
	D to have done

	8
	A to perfect
	B perfecting
	C perfect
	D be perfected

	9
	A to
	B from
	C that
	D than

	10
	A explore
	B to explore
	C exploring
	D being explored

	11
	A that
	B to be
	C as
	D being

	12
	A desire
	B demand
	C need
	D order

	13
	A to take
	B taking
	C to have taken
	D having taken

	14
	A that
	B much
	C as
	D many

	15
	A to question
	B questioning
	C question
	D to be questioned


Task VI. Speaking task. Make a presentation on the topic “Staying Competitive”. In it dwell upon:

· management consultant: personal qualities and work experience needed;
· company’s ‘up-or-out’ policy, its cons and pros;
· the difference between a joint venture and a merger.

Speak for about four minutes.
UNIT 9. INTERNATIONAL BUSINESS 
Task I. Vocabulary work. Translate from English into Ukrainian/Russian

	1. deplete
	1. 

	2. brain drain
	2. 

	3. brain circulation
	3. 

	4. address
	4. 

	5. currency
	5. 

	6. a bill of lading
	6. 

	7. cargo
	7. 

	8. freight
	8. 

	9. vessel
	9. 

	10. container
	10. 

	11. letter of credit
	11. 

	12. entitle
	12. 

	13. consignment
	13. 

	14. commit oneself 
	14. 

	15. trust
	15. 

	16. expatriates
	16. 

	17. cutting age
	17. 

	18. for the benefit of
	18. 

	19. unload
	19. 

	20. ship
	20. 

	21. short list
	21. 

	22. downturn
	22. 

	23. money laundering
	23. 

	24. facilitate
	24. 

	25. prosecution
	25. 

	26. ceiling
	26. 

	27. traceable
	27. 

	28. law-abiding
	28. 

	29. invoice
	29. 

	30. relocate 
	30. 


Task II. Match the words with their definition
	1. brain drain
2. address
3. deplete
4. bell of lading
5. cargo
6. freight
7. vessel
8. brain circulation
9. container
10.  currency

	a. highly educated workers leave their country of

origin for a period before returning
b. goods transported on a ship or aircraft
c. the system of money used by a country
d. objects carried by road, rail or air
e. start trying to solve (the problem)
f.  a large boat or ship
g. a document that proves that smth has been put on board a ship
h. a large rectangular box which has revolutionized international trade
i. the loss of skilled personnel and academics through emigration 
j. to reduce the amount of smth that is present or available 


Task III. Fill in the correct word from the list below

letter of credit               committing           cutting age             unloading                 ship          benefit          consignment           expatriates         trust            entitles
1. A (1) ………… is a promise set up by a bank to the exporter confirming that the goods will be paid.
2. A bill of lading (2) ………… the buyer to collect the goods or arrival.
3. The last (3) ………… of bananas was bad.
4. Both sides are made to think carefully before (4) ………… themselves. 
5. I don’t place any (5) ………… in the governments promise. 
6. Many of our (6) ………… live in foreign countries now.
7. The University graduates are highly educated and are at the (7) ………… of new technologies and academic research.
8. For the (8) ………… of those people who arrived late I’ll just go over the plan again. 
9. The ship is (9) ………… its cargo in the harbour.
10.  We (10) ………… our products anywhere within Great Britain. 
Task IV. Write in the blank space the word / expression synonymous with the phrase in brackets
1. Three potential sites for the new plant have been (1) ………… (put on a short list). 

2. Analysts believe that there is a 40 % chance of a (2) ………… (a fall in the amount of business that is done).
3. The country is a major centre for (3) ………… (transforming dirty money gained through criminal activity into money which looks legitimate).
4. Computers can be used to (4) ………… (make it easier for a process or activity to happen) language learning.
5. The evidence is not sufficient to bring a (5) ………… (making a charge against someone for a crime) against him.
6. The government imposed a (6) ………… (the largest number or amount of smth that is officially allowed) on imports of foreign cars.
7. The theory is (7) ………… (is possible to be identified as for its origin) to work by Edwin Locke, as first reported in 1968.

8. She is characterized as a (8) ………… (respectful of the law and obeying it) citizen. 

9. Did you remember to put the (9) ………… (a list of goods that have been supplied showing how much you owe for them) into the container?

10. The residents were (10) ………… (moved) to temporary accommodation while the work was being done.

Task V. Complete using the correct passive form of the verbs in brackets.

1. The first feature-length comedy film ………… (create) by Charlie Chaplin.

2. The award for best video ………… (present) later this evening.
3. By the time you read this, I ………… (arrest) for murder.

4. I don’t know whether our tests ………… (mark) yet or not.
5. Radio waves ………… (discover) by Marconi.
6. You wouldn’t think it to look at him now, but Jack ………… (bully) when he was at school.

7. Your application ………… (consider) and we will let you know as soon as we’ve made a decision.

8. The roof of the car can ………… (lower) by pressing this button here.

9. Chess ………… (play) for around two thousand years now.

10. Two men ………… (question) at this moment by police in connection with the burglary. 
Task VI. Choose the correct answer

1. We ………. a swimming pool put in this week.

a. get       b. are having      c. have       d. have got 

2. Why don’t you get a doctor ………. at your arm?

     a. to look     b. looked     c. look       d. be looking
3. My teeth were a little yellow so I ………. by the dentist.

a. had cleaned them     b. have them cleaned    c. was cleaned them d. had them cleaned

4. Stuart’s thinking of having ……….!

a. shaved his head    b. has head shaving     c. has head shaved        d. shaved to his head

5. My sister ………. her ear pierced last weekend. 
a. made     b. got     c. did       d. took 

6. Mum and Dad didn’t fancy cooking, so we got a pizza.
a. be delivered     b. to be delivered     c. delivered      d. deliver    

7. You should ………. a professional to check your house for earthquake damage. 
a. have       b. make       c. take      d. get
8. Kelly wanted to have a live band ………. at her wedding. 
     a. to be played        b. play       c. played     d. been playing  

9. Can we ………. this summer?
a. get installed air-conditioning    b. get air-conditioning to install  c. have installed air-conditioning     d. have air-conditioning installed
10. We ………. while we were on holiday.
a. were burgled our house     b. had our house burgled     c. had burgled our house     d. got burgled our house 
Task VII. Speaking task. Make a presentation on the topic “International Business”. In it consider the following:

· types of export documentation;

· benefits and risks of shipping goods by road, ship or air;

· the wonders of the modern business world.

Speak for about four minutes.
UNIT 10. HUMAN RESOURCES 
Task I. Vocabulary work. Translate from English into Ukrainian/Russian

	1. to mailshot
	1. 

	2. questionnaire
	2. 

	3. down market
	3. 

	4. consumer
	4. 

	5. ambient
	5. 

	6. a focus group
	6. 

	7. market research
	7. 

	8. perceive
	8. 

	9. survey
	9. 

	10. on behalf of
	10. 

	11. jingle
	11. 

	12. gimmick
	12. 

	13. promotion
	13. 

	14. campaign
	14. 

	15. token
	15. 

	16. voice-over
	16. 

	17. sample
	17. 

	18. blind testing
	18. 

	19. dustbin survey
	19. 

	20. attitude
	20. 

	21. on the grapevine
	

	22. dead-end
	

	23. work placement
	

	24. headhunt
	

	25. to pull strings for somebody
	

	26. to reward
	

	27. golden hello
	

	28. golden handcuffs
	

	29. demanding
	

	30. worthwhile
	

	31. challenging
	


Task II. Match the words with their definition

	1. jingle
2. gimmick
3. promotion
4. campaign
5. token
6. voice-over
7. sample
8. blind testing
9. dustbin survey
10.  attitude

	a. a move to a more important job in a company or in organization
b. an example of a product that is given to somebody to look at or try
c.  the way a person thinks about smth
d. a form of market research based on consumers keeping the wrappers and packaging of products they have made
e. a series of planned activities with a particular aim, for example to market a product
f. a piece of paper that you can collect when you buy a particular product and than exchange for smth
g. a trick to attract attention or to persuade people to buy smth
h. a spoken commentary for an advertisement, a TV programme, etc. that is given by a person who is not seen on the screen
i. a market research technique where people try products without knowing what they are, and make comments
j. a short and memorable song or piece of misic used in an advertisement 


Task III. Fill in the correct word from the list below

questionnaires         consumer     focus group            perceive           downmarket       market research         survey        on behalf of        mailshot      ambient   
1. To find out why these 3000 customers prefer your competitors you should ………… them.
2. The most common method what public thinks about your product is to ask the passers-by to compete …………
3. ………… means moving towards the cheaper end of the market.
4. A buyer of goods and services is called a …………
5. I advise you to launch ………… advertising to grab the attention of customers by spraying perfume at them in an over packed bus.
6. If a researcher encourages a ………… to express their opinion about a product the discussion is often filmed.
7. We know the product will sell well because we’ve done a lot of ………… on it.
8. We were unable to ………… where the problem lay.
9. The latest ………… shows a majority in support of government policy.
10.  ………… everyone here. I’d like to thank our special guest for his entertaining speech. 
Task IV. Write in the blank space the expression synonymous with the phrase in brackets

1. He looks very much exhausted and it’s no wonder, his job is so ………………… (requiring a lot of effort).
2. She wanted to do a ………………………. (having a good purpose) job and a …………………….. (providing satisfaction) one.

3. The negotiations have reached a …………………………… (no progress possible).

4. New teachers are given ………………………. (a large amount of money in order to persuade them not to go to work for another organization).

5. Some people have contacts who can ………………………… (use one’s influence in the organization to do them a favor).

6. As an HR officer he had a stealthy responsibility ……………………. (to persuade somebody to come and work for a different company) skilled workers for his company.

7. She regretted taking that job as it appeared to be ……………………… (a high salary intended to stop the employee looking for a new job) for her and she could hardly ever change it.

8. Students are sent on ……………………….. (a job, often as part of a course or study to get experience of a particular kind of job) for training.
9. No, I am not sure, I only heard about his resignation ……………………… (information passed from one person to another in a conversation).

10. Cutting costs without affecting quality can prove quite ………………………… (difficult in an interesting or enjoyable way).
Task V. Complete the sentences using a phrasal verb equivalent in meaning to the phrase in brackets
1. I …………. (have a good relationship with) most of my teachers – except Mr. Mills.

2. Who do you think  …………….. (thought of) the idea of the bicycle?
3. Could you ……………… (take care of) my cat while I am on holiday?

4. Just ……………….. (add information in the spaces on a document) this form and then hand it in at reception.

5. I’ll ……………… (stop in a vehicle to give someone a lift) Peter from outside your house and we’ll drive into town.
6. Neil tried to ………………… (pretend that something is true) that he’d won the lottery, but we all knew it wasn’t true.

7. Someone was waving at me in the distance but I couldn’t ………………. (realize) who it was.

8. As the plane ………………… (leave the ground) I looked down at the houses below us.

9. He finally ……………… (give the money you owe) his overdraft.

10. We need ……………. (to arrange something that is mixed up or untidy so that it is ready to be used) our camping gear before we go away. 

Task VII. Speaking task. Make a presentation on the topic “Human Resources”. In it consider the following:

· ways of finding a job;

· the elevator test;

· encouraging the employees to stay loyal to their company.

Speak for about four minutes.
Task VII. Word building. Complete the table by forming other words using appropriate suffixes if necessary. Consult the dictionary.

	Noun
	Verb
	Adjective 

	1. 
	imagine
	

	2. 
	insure
	

	3. provider
	
	

	4. 
	
	promoting

	5. consumption
	
	

	6. 
	
	organized

	7. server
	
	

	8. 
	complete
	

	9. observatory
	
	

	10. 
	compete
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